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STUDENT ATTENDANCE AND ACADEMIC CREDIT 

 

Regular prompt attendance is a district requirement and is essential for a student’s academic 

success.  Parents/guardians/custodians must ensure that their children attend school and cooperate 

with the following. 

 

ATTENDANCE FOR CREDIT 

 

Students cannot obtain needed academic mastery of courses without regular school attendance 

that provides daily learning experiences and reinforcement. Therefore, attendance of at least 90 

per cent in each semester is required to receive academic credit for any course in which the 

student is enrolled.  Students enrolling in the district during the academic year will transfer 

absences from their previous district. 

 

The district reserves the right to impose academic penalties for unexcused absences.  Elementary 

and middle school students who accumulate more than 20 absences (including all excused and 

unexcused absences) in a single year or 10 absences in a half-year course may be denied course 

credit and/or promotion to the next grade level.  High school students with more than 10 absences 

in a single course during a single term may lose academic credit for that course, except for a 

medical exemption or extraordinary circumstances. 

 

TARDINESS 

 

All students should learn the importance of being on time to class and school activities. To assist 

the development of punctuality within the student’s educational framework, all students are 

required to be in class and/or at assigned activities on time.  A student having accumulated three 

unexcused tardies in a given class per nine week period, or school quarter, will be assessed one 

unexcused absence in that class. 

 

REQUEST FOR EXEMPTIONS 

 

Exceptions to the 90 per cent attendance requirement will be considered by a committee 

comprised of the principal of the grade level of the student, the counselor, and a teacher of the 

student’s grade level on an individual basis.  Course credit may be given if the committee 

determines that failure to meet the 90 per cent attendance policy was justified by extended or 

recurring illnesses suffered by the student, as shown by any illnesses suffered by the student, as 

shown by any required physician documentation; medical appointments; severe family 

emergencies; death of an immediate family member; observance of holidays when attendance 

during the school day is required by the student’s religious affiliation; and extenuating 

circumstances that the committee finds were beyond the control of the student and were 

justifiable reasons for missing school.  The decision of the committee may be appealed to the 

Superintendent and subsequently to the Board of Education for final decision. 

 

ATTENDANCE RECORDS; ATTENDANCE OFFICER 

 

The Board shall appoint an attendance officer.  Principals shall see that attendance records are 

kept and that the attendance officer is notified of the absences of student and the cause, if known. 
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In the elementary school, each classroom teacher shall take attendance at the beginning of the 

school day and after lunch.  In middle school and high school, each teacher shall take attendance 

at the beginning of each class and record each student’s presence, absence or tardiness.  THE 

ABSENCES OR TARDINESS MUST BE RECORDED IN THE GRADE BOOK OF EACH 

TEACHER.  THIS IS THE OFFICIAL RECORD. 

 

The attendance officer shall serve under the authority of the Board and the Superintendent.  The 

primary statutory duty of the officer pursuant to 70 O.S. Section 10-195 is to determine if parents 

in the district are not complying with the compulsory attendance laws and to report any such 

parents in noncompliance to the office of the Cleveland County District Attorney. 

 

ABSENCES REQUIRING NOTIFICATION TO THE DISTRICT/CITY ATTORNEY:  

FAILURE TO ATTEND SCHOOL 

 

The attendance officer, when circumstances justify, shall notify the parent/guardian/custodian 

either orally or by a written warning to the last-known address, that attendance at some public, 

private, or other school is needed to comply with the compulsory attendance law.  The attendance 

officer will notify the appropriate court if such person does not comply with the compulsory 

attendance law within five days of receipt of this warning. 

 

EXCESSIVE ABSENCES 

 

The attendance officer must notify the appropriate district/city attorney and the 

parent/guardian/custodian if a student is absent without a valid excuse for four or more days or 

parts of days within a four-week period or for ten or more days or parts of days within a semester. 

 

PARENT/GUARDIAN/CUSTODIAN MUST REPORT ABSENCES 

 

It is the responsibility of the parent/guardian/custodian to notify the school of student absences.  

Notification is to be made to the middle school and high school principal’s office between 8:30 

and 9:00 a.m. and the elementary school principal’s office between 8:30 and 10:00 a.m. on the 

day the student is absent, provided that an absence will be recorded when the 

parent/guardian/custodian did not notify the school on the day of the absence, if the student brings 

on the day he or she returns to school a written explanation from the parent/guardian/custodian 

explaining a valid reason for the absence.  Failure to comply with the notification requirements 

within prescribed time limits may result in disciplinary action and receipt of a zero for all missed 

assignments. 

 

PLANNED ABSENCES 

 

Parents shall submit a request in writing to the principal of the school that a planned absence be 

excused for an unavoidable reason not listed above, such as a family wedding, vacation or other 

event.  The principal shall grant or deny these requests based on the reason for the absence the 

length of the absence, the student’s attendance record, or for other reasons.  

Parents/guardians/custodians should note that the district discourages absences for family 

vacations and reserves the right to designate such absences as excused or unexcused.  NO 

STUDENT WILL BE EXCUSED DURING FINALS WEEK AT THE END OF EACH 

SEMESTER.  THERE WILL BE NO ACCEPTABLE EXCUSES.  FINALS ARE SCHEDULED 

A YEAR IN ADVANCE. 
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NOTIFICATION TO PARENT/GUARDIAN/CUSTODIAN OF DAILY ABSENCES 

 

The principal’s office shall notify the parent/guardian/custodian of the absence of a student for 

any part of the school day, unless the parent/guardian/custodian has notified the principal’s office 

of the absence. 

 

CONFERENCE WHEN STUDENT APPROACHES LIMITS TO RECEIVE ACADEMIC 

CREDIT 

 

The principal or appointee will notify the parent/guardian/custodian by letter or electronic 

notification when the student reaches three (3), five (5), eight (8) and ten (10) absences. Reports 

will be sent at least every two (2) weeks. This letter will detail the number of absences and tardies 

for each class, and will notify the parent/guardian/custodian that a conference with the principal 

will be required on the fifth absence.  Unless an exception is made to the 90 per cent rule, a 

truancy report may be filed with the Cleveland County Municipal Courts.  If absences are for 

medical reasons, a statement from the attending doctor will be required.  If the absences cover an 

extended period of time, homebound instruction may be considered.  Every effort should be made 

by the parent and student to maintain good attendance. 

 

MAKING UP WORK AND TESTS MISSED DURING ABSENCES 

 

Make up time for work missed during an absence is one day for each day the class is missed.  If 

the student is present when the assignment is made, and absent when the assignment is due, the 

assignment must be turned in upon the student’s return to class.  Provided, however, that no credit 

will be given if it is determined that the student was absent on the day an assignment was due to 

extend the time needed to complete the assignment.  A student at school during a test review, and 

who is absent on the day of the test must take the test on the day the student returns to school, 

unless such time is extended by the teacher giving the test or the principal. 

 

TRUANCY 

 

A student is truant when missing a class without a valid reason.  Although the student may 

complete the work missed during truancy, a zero will be recorded for all missed work.  Truancy 

may also result in other disciplinary actions.  Any student participating in an unauthorized “skip 

class day” or walk-out will be classified as truant. 

 

AUTHORITY OF ATTENDANCE OFFICER TO DETAIN STUDENTS 

 

The district Attendance Officer, Principal, Superintendent, or designee of a school administrator 

may temporarily detain and assume temporary custody of any student subject to compulsory full-

time education who, during school hours, is found away from home and absent from school 

without lawful excuse with the district.  The official may deliver the student to the 

parent/guardian/custodian or to the school the student attends. 

 

CITATION 

 

A student will be issued a truancy citation when said student has reached eleven (11) days 

absences for any semester.  The student will be required to appear before the Norman Municipal 

Court.  The parent/guardian/custodian, of the student, will have five (5) school days from the date 

of the sixth absence to provide proper documentation of exceptions.  The exception to the 90 per 

cent attendance requirement appeal process is still valid. However, there is no appeal process to 
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the citation after it is written, except to the municipal judge.  It becomes imperative for the 

parent/guardian/custodian to contact the school within the five (5) school days. 

 

SCHOOL ATTEDANCE AND EXTRA-CURRICULAR EVENTS (10-DAY RULE) 

 

Unless advance permission is received from a committee comprised of the building principal, the 

counselor and a teacher, students may miss no more than 10 absences per class period during the 

year to attend and/or participate in extra-curricular activities sponsored by the district or related 

associations.  The 10-day maximum absence rule does not include class meetings, assemblies, 

field trips and state and national levels of school-sponsored contests in which the student has 

earned the right to compete. 

 

CLASS WORK MISSED DUE TO PARTICIPATION IN EXTRA-CURRICULAR 

ACTIVITIES. 

 

Although permitted absences to attend extra-curricular activities will not be counted against the 

student’s compliance with the 90 per cent attendance requirement, students must make up any 

work missed because of participation in extra-curricular activities.  The time in which such work 

must be made up shall be one day for each day missed unless a longer period is allowed by the 

teacher.  It is the responsibility of the student to obtain the necessary assignments, and to make 

any arrangements needed to receive credit for missed work. 
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